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1 OO0une monoKeHus

Hacrosmee Ilonoxenue o mopsimke oOpaOOTKM MEPCOHAIBHBIX JaHHBIX (Hanee -
[Tonoxenue) B MBOY «COIIl Ne 69» (manee — VYupexaeHue) pa3paboTaHO B
cootBeTcTBHM ¢ TpyaoBeiM kKomekcoM Poccuiickoit ®enepanuu, KoncTtutynuein
Poccuiickonn ®epnepanuu, ['paxpganckum kojekcoMm Poccuiickont @Penepannu,
®enepanbubiM 3aKk0HOM OT 27 wurwong 2006 r. Ne 149-®3 «O6 wundbopmarmu,
MH()OPMAIIMOHHBIX TEXHOJOTUSX U O 3anuTe nHpopmarny, OeaepaibHbIM 3aKOHOM
or 27 uronsg 2006 r. Ne 152-®3 «O mepcoHaNbHBIX JaHHBIX», llonoxeHuem 00
oOecrieyeHUn O€30MACHOCTH NEPCOHAJBHBIX JaHHBIX MpU HUX 00paboTke B
WHOOPMAIIMOHHBIX ~ CHUCTEMaxX  IEPCOHAIBHBIX  JIAHHBIX,  YTBEPKICHHBIM
[Tocranosnennem IIpaBurtensctBa Poccuiickoit @enepauun ot 01.11.2012 Ne 1119,
[Tonoxenuem 00  OCOOCHHOCTSAX  OOpaOOTKM  MEPCOHAIBHBIX  JIAHHBIX,
OCYHIECTBJIsIEMOl 0€3 HCMOJB30BaHMS CPEJCTB aBTOMATH3AIMH, YTBEPKICHHBIM
[TocranoBnenunem IIpaButenscrBa Poccuiickonn @enepanun ot 15.09.2008 Ne 687,
[IpaBmiiaMu BHYTPEHHErO0 TPYJIOBOTO pacrnopsiika YUpexJeHUS U ONpeaeiisieT
MOPSAOK MOJIy4eHUs, ydera, oOpaOOTKM, HAKOIUICHUS M XPaHEHUS MEPCOHATBHBIX
JTAHHBIX.

enps paspadotku [lonoxxenus - ompenenaeHue nopsaka oOpabOTKU MEPCOHATBHBIX
JaHHBIX PAOOTHUKOB YUPEXKACHUS W WHBIX CYOBEKTOB TMEPCOHAIBHBIX IaHHBIX,
NIEpPCOHANBHBIE JaHHBIE KOTOPHIX MOAJIekaT 00paboTke, HA OCHOBAaHWH TOJTHOMOYNH
orepaTopa; obecrieuyeHre 3allUThl MpaB U CBOOOJ YeJOBEKa M IpaKIaHWHA, B T.U.
paboTHHKa YdpexaeHus, Ipu 00paboTKe ero MepCoOHAIBHBIX JAHHBIX, B TOM YHCIIC
3alIUThl NIPaB Ha HENPUKOCHOBEHHOCTh YACTHOM JKMU3HM, JHUYHYI0 M CEMEWHYIO
TallHy, a TakXe YCTaHOBJIEHHE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIUI], MMEIOIIUX
JOCTyll K TIEPCOHAIBHBIM JaHHBIM, 3a HEBBIOJHEHWE TPEOOBaHUA HOPM,
peryaupyromux o0padoTKy U 3alIUTy NePCOHATBHBIX JAHHBIX.



1.1 Topsinok BBOJA B JielicTBUE U 3MeHeHus [losioxenus

Hacrosmee IlonokeHne M HM3MEHEHUS K HEMY YTBEPKIAIOTCS PYKOBOIHUTEIIEM
YupexeHus U BBOIATCS MpHKazoM. Bce paboTHHKM YupexaeHUs TOJDKHBI OBITh
O3HAaKOMJIEHBI 110 pacnucKy ¢ [lonokeHueM U U3MEHEHUSAMHU K HEMY.

1.2 OcHOBHBIC TIOHATHS U COCTAB MEPCOHATHHBIX TAHHBIX PAOOTHUKOB
Jns ueneit Hacrosiero [lonoxeHnus HCnonb3yrOTCs CIEAYIOIAE OCHOBHBIE IOHSATHS:

- TepCcOHAJIbHBIE JaHHbIE pabOTHHKA - Jro0as HHQOpMAIMs, OTHOCSIAACA K
ONpENEICHHOMY WM OINpeAeNsieMOMY Ha OCHOBaHMHM TakoW uHGOpMaIuu
paOOTHHKY, B TOM YHCIIe €ro (haMujusi, UMs, OTUECTBO, TOM, MECII], AaTa U MECTO
pOXKIEHUs, aJpec, CeMeWHoe, COLMalIbHOE, HMYIIECTBEHHOE  II0JIOKEHUE,
oOpasoBanue, mpodeccusi, AOXOAbl, JApyras uHpopmauusa, HeoOXxoauMas
paboTOIaTEINIO B CBSI3U C TPYIOBBIMH OTHOLIEHUSIMH;

- o6pa60T1<a IICPCOHAJIBHBIX JAHHBIX - C60p, CUCTCMaTu3anus, HAKOIIIICHHC,
XPaHCHHUC, YTOYHCHUC (06HOBJI€HI/IG, HSMGHGHI/IG), HCIIOJIB30BAHHUC, PACIIPOCTPAHCHUC
(B TOM  YHCJIC Hepenaqa), 0663JII/ILII/IBaHI/IC, 6JIOKI/IpOBaHI/Ie, YHHUYTOKCHHUC
IICPCOHAJIBHBIX TaHHbIX pa6OTHI/IKOB Y‘-Ipe)K,Z[CHHH;

- KOH(UIEHIIMATBLHOCTh MEPCOHATIBHBIX JAHHBIX - 00s3aTelIbHOE JUIsl COOJIOJCHUS
Ha3HAYEHHOTO OTBETCTBEHHOIO JMIA, MOJYYUBIIETO0 JOCTYN K MEPCOHAIBHBIM
JTAHHBIM PaOOTHUKOB, TPeOOBAHUE HE JOMYCKATh UX PAacpOCTpaHEHUs 0e3 coryiacus
pabOTHUKA WJIK UHOTO 3aKOHHOTO OCHOBAHUS,

- pacmpoCTpaHEHNE MIEPCOHATBHBIX JAHHBIX - ICUCTBUS, HAIIPABJICHHBIC HA MEepeaavy
MEPCOHANILHBIX JaHHBIX PAOOTHHUKOB ONpEIeIeHHOMY Kpyry Juil (mepeaada
MEPCOHANIBHBIX JaHHBIX) WM HAa O3HAKOMJICHWE C TEPCOHAIBHBIMUA JTaHHBIMU
HEOTPAHWYCHHOTO KpyTa JIMIl, B TOM YHCJIe 00OHAPOJOBaHUE MEPCOHATBHBIX JaHHBIX
pabOTHHKOB B CPEJCTBAX MAacCOBOW MH(OpMaIuu, pa3MelieHrne B HHPOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX WM TPEIOCTaBICHUE MOCTYyIa K TMEePCOHAIbHBIM
JTAHHBIM PaOOTHUKOB KaKUM-JTHOO0 MHBIM CIIOCOO0M;

- WCTOJIb30BAaHUE NEPCOHATBHBIX JAHHBIX - AEHCTBHS (ONEpalun) ¢ NePCOHAITbHBIMU
JAHHBIMH, COBEPIIAEMbIEC JIOJDKHOCTHBIM JIUIIOM YUPEKICHUSI B LENAX MPUHATHSI
pPELICHUN WA COBEPUICHHUS WHBIX JCUCTBUM, MOPOXKIAOIIUX HOPUINYECKUE
MOCJIEACTBUS B OTHOLIEHUH PAaOOTHUKOB JIMOO MHBIM 00pa30M 3aTparuBarOlIUX HX
npaBa U CBOOOIbI UJIU TIpaBa U CBOOOABI APYTUX JIUIL;

- OJIOKMpOBaHWE TMEPCOHAIBHBIX JaHHBIX - BPEMEHHOE MpeKpaiieHue coopa,
CHUCTEeMAaTH3allMM, HAKOTUICHUS, HMCIOJIb30BaHUS, PACIPOCTPAHEHUS MEePCOHATBHBIX
JTAHHBIX paOOTHUKOB, B TOM YHUCJIE UX MEepelayuu;



- YVHUYTOXXEHUE TIEPCOHAIBHBIX AaHHBIX - JCHCTBUSA, B peE3yJabTaTe€ KOTOPBIX
HEBO3MOXKHO  BOCCTAaHOBHTH  COJIEp)KaHWE  TEPCOHANBHBIX  JaHHBIX B
WHPOPMAITMOHHON CHCTEME MEepPCOHATBHBIX JAaHHBIX PAOOTHHKOB WM B PE3YJIbTATE
KOTOPBIX YHHYTOXAIOTCS MaTepuajbHble HOCHTEIH TIEPCOHATBHBIX JIaHHBIX
pabOTHHUKOB,

- o0Oe3nmMuuMBaHWE TEPCOHANBHBIX JAHHBIX - JIEHCTBHUS, B pe3yJbTaTe KOTOPBIX
HEBO3MOXKHO OTPEIEIIUTh MPUHAIICKHOCTh MEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

- 0OIIeAOCTyNMHBIE MEepPCOHAIbHBIC JJaHHBIE - TEPCOHAIBHBIC JaHHBIC, JOCTYII
HEOTPAHWYEHHOTO KpyTa JIUIl K KOTOPHIM MPEIOCTAaBJICH C COryiacus paOOTHUKA WU
Ha KOTOPBIC B COOTBETCTBUU C (DelepallbHBIMH 3aKOHAMH HE PacIpOoCTpaHICTCS
TpeboBaHUE COOIIO/ICHNS KOH(PUACHIIUATLHOCTH;

- uHpopmanus - cBelaeHUs (COOOIIEHHUsA, JAHHBIE) HE3aBUCHUMO OT (OPMBI HX
IIPEICTABIICHHUS;

- JIOKyMEHTHpoBaHHas uH(popmauus - 3adUKCUpOBaHHAas Ha MaTepUaIbHOM
HOCHUTEJIE ITyTEM JIOKYMEHTUPOBaHUS MH(GOPMAILUSA C PEKBU3UTAMH, MTO3BOJISIOIIUMU
ONPEIENNUTh TAKYI0 HH(OPMALIMIO WIH €€ MATEPUATIbHBIM HOCUTENb.

B coctaB mepcoHanbHBIX JaHHBIX PAOOTHUKOB YUPEKICHHUS BXOAAT JOKYMEHTHI,
cojiepkaie MHGPOPMAIMIO O TMACIMOPTHBIX JaHHBIX, 00pa30BaHWM, OTHOIICHUHU K
BOMHCKON O0O0S3aHHOCTH, CEMEMHOM TIOJIO)KEHHH, MECT€ JKHUTEJIbCTBA, COCTOSHUU
3I0POBBS, & TAKKE O MPEIBIAYIIUX MECTaX UX pabOTHI.

2. Kommiekc JOKYMEHTOB, CONPOBOXKIAIOIMIMK mpouecc OPOpMIIEHUS TPYIOBBIX
OTHOUIEHUI pabOTHUKA B YUPEKIECHUU IIPU €0 MpUeMe, EPEBOIE U YBOJIbHEHUU

Nudopmarus, npencraBisemas paOOTHHKOM TpU TOCTYIJIEHUM Ha paboTy B
VYupexnenve, IOKHAa HMETh JOKyMEeHTalbHYI0 ¢opMy. llpu 3akmrouenuu
TPYZIOBOIO JOTOBOpa B COOTBETCTBHM cO CT. 65 TpynoBoro koaekca Poccuiickoit
®denepanuu JUI0, TOCTYIAOIIEE Ha padboTy, NPEAbIBISET padOTOJATENIO:

- INacIopT Hir WHOM AOKYMCHT, YJIOCTOBepHIOIHI/Iﬁ JIUYHOCTh, a TaKXEC KOIINMHU
CBHUICTCIIBCTB O FOCY}IapCTBeHHOfI PETUCTPAINH AKTOB I'PAXKIAHCKOI0 COCTOSAHUA,

- TPYAOBYIO KHMXKKY, 3@ HCKIIOYEHHEM CIIy4aeB, KOrJa TpPYAOBOW JOrOBOp
3aKJII0YaeTcsl BIEpPBble MM pPAOOTHUK MOCTyHmaeT Ha paldoTy Ha YCIOBHSX



COBMECTHUTENBCTBA, JIMOO TPYAOBas KHMXKKA Yy paOOTHHUKA OTCYTCTBYET B CBSI3U C €€
yTPaToON WM MO APYTUM NPUUUHAM;

- CTpaxoBOC CBHACTCILCTBO TOCYAAPCTBCHHOIO IICHCHOHHOI'O CTpaxOBaHUA,
CTanOBOﬁ MGIII/IHI/IHCKI/Iﬁ MOJINC  00S3aTEILHOTO MCOAUIOMUHCKOIO CTPaXOBAHHA
I'paxiaaH,

- JIOKYMEHTbl BOMHCKOTO y4deTa - JUIsi BOCHHOOOSI3aHHBIX M JIMI, MOJJIEHKAIINX
BOMHCKOMY YYETY;

- JOKYMCHTEI 00 O6pa3OBaHI/II/I, HpO(i)GCCI/IOHaHI)HOﬁ IMCPCIIOATOTOBKC, ITOBBIMNICHHUN
KBaJ'II/I(I)I/IKaHI/II/I, CTA)KUPOBKH, ITPUCBOCHUU yquOﬁ CTCIICHH, YUYCHOI'O 3BaAHHU:A (CCJ'II/I
TaKOBBIC I/IMCIOTCH);

- CBHJIETENILCTBO O MOCTAHOBKE HAa YYET B HAJIOTOBOM OpraHe (pU3U4YecKoro JuIla 1o
MECTY JKUTEIbCTBA HA TeppuTOopuu Poccuiickoint Penepannu.

[Ipu odopmienun pabOTHHKAa B YUpeKIE€HUUM pPAOOTHUKOM OTHENa KaJgpoB
3anoaHATCs yHuuuupoBanubie Gopmbl T-1 u T-2 «JInynas kapTouka pabOTHHKAY,
B KOTOpPOM OTpa)kalOTCsi CIEAYIOLUIME aHKETHble U Ouorpaduueckue JaHHbIE
paboTHUKa:

- obmme cBegaeHus (®.M.O. paboTHHMKa, data pOXKICHUS, MECTO POXKJICHUSA,
rpaXJaHCTBO, oOpa3oBaHue, mpodeccus, CTaK pabOThl, COCTOSIHME B Opake,
MACMOPTHHIE TAHHBIC);

- CBCACHHA O BOMHCKOM Y4YCTC;

- IaHHBIE O TIpUEME Ha padoTy;

B nanpHeiem B TMYHYIO KAPTOYKY BHOCSTCS:

- CBEJICHUS O MEPEBOJIaxX Ha JAPYTryio paboTy;

- CBEJICHMS 00 aTTECTallNH;

- CBEJICHMSI O MOBBIIIEHUH KBaTU(UKAIIIH;

- CBEJICHMSI O TPO(PECCUOHATIBHON NIEPETOArOTOBKE;

- CBeJIeHUs O Harpajaax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSIX;
- CBeJIeHUs 00 OTITyCKaXx;

- CBCACHH:A O COIUAJIbHBIX I'apaHTHUAX



- CBCICHUA O MECTC XUTCJIbCTBA 1 KOHTAKTHBIX TCJ'IG(i)OHaX.

B oraene kaapoB VYupexKIeHUS CO3AIOTCS W XPAHATCA CIHEAYIOIIUE TPYIIIBI
JIOKYMEHTOB, COZIep Kalllie JaHHbIe O paOOTHHUKAX B €AMHUYHOM WJIM CBOJHOM BHUJIE.

JIOKYMEHTBI, COJEp)KalllMe IMEePCOHAIbHbIE JaHHblE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COMPOBOXKIAIONINE Mpolecc 0GOpMIIEHUS TPYIOBBIX OTHOLICHHH MpH
npuemMe Ha paboTy, TMEpeBOAE, VYBOJBHEHUHM; KOMIUIEKC MaTEpHAIOB IO
AHKETUPOBAHUIO, TECTHPOBAHUIO; MPOBEICHUIO cOoOeceOBaHUN C KaHIUIATOM Ha
JOJDKHOCTh; NOJJMHHUKHA U KOMHMH MPUKA30B IO JIMYHOMY COCTaBY; JUYHbBIE JENa U
TPYAOBblE KHWKKM paOOTHUKOB; Ji€ja, COAEpXkalllue OCHOBAHMUA K IpPHKa3zy IO
JUYHOMY COCTaBy; JeJla, CcOoAepXkalllue MaTepuanbl aTTecTallud paOOTHUKOB;
CIIy’)KEOHBIX paccieloBaHUl; CIpPaBOYHO-UH(POPMAIMOHHBIN OaHK JaHHBIX 110
nepcoHay (KapTOTEKH, KYpPHaJIbl); MOAJIUHHUKA U KOITUU OTYETHBIX, aHATUTHYECKUX
U CIPaBOYHBIX  MAaTEPHANIOB, I[E€PEAABAEMBIX  PYKOBOJACTBY  YUpPEXIEHHUS,
PYKOBOJUTENSAM CTPYKTYPHBIX TOJpAa3AeiICHUIl; KOMUU OTYETOB, HAINPABISEMBIX B
rOCYJapCTBEHHbIE OpPraHbl CTATUCTUKH, HAJOrOBbIE WHCIEKIWHU, BBILIECTOSIINE
Oprassl YIPABJICHUS U IPYTUE YUPEXKICHHUS).

JlokyMeHTaIusi Mo OpraHu3aiuu padoThl CTPYKTYPHBIX MOJpa3ieieHuit (TTOJI0KEeHUS
O CTPYKTYPHBIX MOJIPa3/ICICHUSX, TOTKHOCTHBIE HHCTPYKIIUH PaOOTHUKOB, TPUKA3HI,
pacropsiKeHHUs,  yKa3aHHs  PYKOBOJACTBA  YUPEXKJICHHS);  JOKYMEHTHl  TIO
IUIAHUPOBAHUIO, YYETY, aHAIW3y M OTYETHOCTH B 4YacTU PAOOTHI C TEPCOHAIOM
YupexeHusl.

3 Coop, o6paboTka, 3aluTa NEPCOHAIBHBIX MAHHBIX, MOPSAOK O00pPabOTKU WU
XpaHCHUS TIEPCOHATBHBIX JAHHBIX

3.1 Tlopsinok nomy4eHusi NIEPCOHATBHBIX TAHHBIX

Bce nepcoHanbHble AaHHBbIE paOOTHHKA YUPEXKIEHUS CIEIyeT MOoJIy4aTb y HEro
camoro. Ecnu mepcoHanbHble JaHHbIE PAOOTHHKA BO3MOXXHO MOJIYYUTh TOJBKO Y
TPEThEN CTOPOHBI, TO PAOOTHUK JAOJKEH ObITh YBEJOMIIEH 00 3TOM 3apaHee U OT HEro
JOJKHO OBITH IMOJIyY€HO MUChbMEHHOE coriacue. JIomKHOCTHOE JHIo paboToaaTens
JIOJKHO COOOUIUTH paOOTHUKY YUPEKACHUS O LEJSX, IPernojaraéMbIX HCTOUHHUKAX
U crioco0ax MOoJyuyeHHUsl MePCOHAbHBIX JaHHBIX, a TAKXKE O XapaKTepe MOUIekKAIINX



MNOJYYCHHUIO IICPCOHAJBHBIX JaHHBIX MW IIOCICACTBUAX OTKa3a pa6OTHI/IKa JaTb
IMHUCbMCHHOC COTJIaCHUEC Ha X IMOJIYUCHHC.

PaGoronarens He MMeeT mpaBa MoOJy4yaTh M 00pabaThiBaTh MEPCOHABHBIC TaHHBIC
paboTHHKA VYUpeXIEeHHs O €ro pacoBOW, HAUWOHAIBHOW MPUHAIIECKHOCTH,
MOJIMTUYECKUX B3TJISaX, PEIMTHO3HBIX WIH (GUIOCOPCKUX YOSKICHHUIX, COCTOSHUU
3JI0pPOBbs, ”THTUMHOM >KM3HU. B cllydasix, HeMoCpeICTBEHHO CBSI3aHHBIX C BOIIPOCAMU
TPYJIOBBIX OTHOLIECHUM, B coOTBeTCTBUU cO cT. 24 Koucrutymuu Poccuiickoit
®denepanuu paboToaTeNb BIpaBe MOJIy4aTh W 00pabaThIBaTh JaHHBIE O YAaCTHOMU
YKU3HHU paOOTHHKA TOJBKO C €r0 MMCbMEHHOI'O COTJIACHsl.

[IpenocTaBieHne COMCKATENIEM AOJKHOCTU MEPCOHAIBHBIX JAHHBIX A0 3aKIHOYEHUS
TPYJOBOTO JOTOBOpa (pe3tomMe U T.N. MHGOPMAIIMU) CUUTAETCS, B COOTBETCTBHUH C
I'paxxnanckum  Kogexkcom Poccuiickoit @epeparuu (ct.  158), MomuanuBbiM
corjacueM (KOHKJIIOJACHTHBIM JACHCTBUEM), MOAPA3yMEBAET corjlachue CyObeKTa Ha
00paboTKy €ro MepCOHAJbHBIX JAHHBIX U HE TPeOyeT Haluyus JOMOJHUTEIHBHOIO
MUCHbMEHHOIO COTJIacusl.

3.2 Ilopsimok 00pabOTKH, MEpenaun U XpaHEHHUs EPCOHATIBHBIX JaHHBIX

OOpaboTka yKa3aHHBIX TMEPCOHAIBHBIX JAHHBIX pPAOOTHUKOB paboTodaTesieM
BO3MOYKHA TOJIBKO C TUCBMEHHOTO UX COTJIacus MO0 0€3 UX Coryiacus B CIAEAYIOIINX
ClTydasx:

1) cyOBEeKT MepCOHANbHBIX MAaHHBIX Jall Ccorjlacue B THUChMEHHOW (opme Ha
00paboTKy CBOMX NMEPCOHATBHBIX TAHHBIX;

2) mepcoHaNIbHBIC JIAHHBIC SBIISIOTCS OOIIEIOCTYITHBIMU;

3) mnepcoHanbHBIC JaHHBIE OTHOCATCS K COCTOSHHIO 3JI0POBbS  CyOBEKTa
MEePCOHAIBHBIX JAaHHBIX M HX 00paboTka HeoOXoauMma IS 3allMThl €ro KU3HH,
3I0POBbS MJIM HMHBIX KU3HECHHO Ba)KHBIX HMHTEPECOB JUOO >KM3HU, 3A0POBbS HIIH
WHBIX KU3HCHHO BaXKHBIX MHTEPECOB JPYTUX JIUII, U MOJTYYCHUE COTIacus CyOBheKTa
MIEPCOHAJILHBIX JJAHHBIX HEBO3MOIKHO;

4) oOpaboTka  TEpPCOHAJIBHBIX  JIAaHHBIX  OCYIIECTBISIETCS B MEIUKO-
NpOPMIIAKTHYECKUX TIEJSIX, B IEISIX YCTAHOBJCHUS MEIUIIMHCKOTO JHarHo3a,
OKa3aHMsI METUITMHCKUX M MEIUKO-COITHAIBHBIX YCIYT TIPH YCIOBHH, YTO 00paboTKa
MIEPCOHAJILHBIX JIAHHBIX OCYIIECTBIICTCS JIMIIOM, MMPOPECCHOHAITBHO 3aHUMAIOIITAMCS



MEJUIMHCKON JeSTENbHOCThIO U O0S3aHHBIM B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit Deaepariuu cOXpaHsaTh BpaueOHYIO TalHY;

5) oOpaboTka TEPCOHATBHBIX JAHHBIX WICHOB (YyYaCTHHUKOB) OOIIECTBEHHOTO
OOBEIMHEHUS WU PEIMTHO3HON OpraHU3allii OCYIIECTBISIETCS COOTBETCTBYIOIINMU
OOIIIECTBEHHBIM OOBEAMHEHUEM HIIM PETUTHO3HON OpTraHu3anuei, IeHCTBYIOMUMH B
COOTBETCTBHHM C 3aKOHOAATEeNhCTBOM Poccuiickoit ®exeparuu, sl TOCTHXKEHUS
3aKOHHBIX IIEJIeH, MPEAYCMOTPEHHBIX WX YUYPEAUTEIBHBIMUA JOKYMEHTaMH, TIpU
YCIIOBHH, YTO TEPCOHAIBHBIC JaHHBIC HE OyIyT pactpoCTpaHsAThCA Oe3 coriacus B
MUCEMEHHON (hOpMe CYOBEKTOB NIEPCOHATBHBIX JaHHBIX;

6) oOpaboTka TEpPCOHATBHBIX JAHHBIX HEOOXOJMMAa B CBSI3U C OCYIIECTBICHUEM
MIPaBOCYIHS;

7) o00paboTka TEpPCOHAIBHBIX JIAHHBIX OCYIIECTBISETCS B COOTBETCTBUH C
3aKkoHOJaTenbCcTBOM Poccuiickoii ®denepanuun o 0e30macHOCTH, 00 ONEpPaTHUBHO-
PO3BICKHOUN JE€ATEIBbHOCTH, & TAKXKE B COOTBETCTBUU C YTOJOBHO-MCIOJHUTEIBHBIM
3akoHo aTenbcTBOM Poccuiickoii denepanuu. Pabotogatens BrpaBe oOpadaThiBaTh
NIEPCOHAJIbHBIE JaHHbIE PAOOTHUKOB TOJIBKO € UX MMCbMEHHOTO COTJIacHsl.

[lucemenHoe cornacue pabOTHHMKA Ha OOpaOOTKY CBOUX IEPCOHAIBHBIX JAHHBIX
JOJIKHO BKJIFOYATh B CEOS:

- (amMuiaMio, uUMsA, OTYECTBO, aJapec CyObEKTa MEPCOHAIBHBIX JAHHBIX, HOMEpP
OCHOBHOI'O JIOKYMEHTA, YJIOCTOBEPSIOLIErO €ro JUYHOCTh, CBEICHHS O JaTe BbAAuu
YKa3aHHOTO IOKYMEHTA U BBIIABIIEM €0 OPTaHe;

- HauMeHoBaHue ((aMWwInio, UMs, OTUYECTBO) U aJpec OoIepaTopa, MOTYyYaArOIIEro
corjlacue CyObeKTa MePCOHAIbHBIX JAHHBIX;

- 11eJ1b 00pa0OTKHU MEPCOHATBHBIX JaHHBIX;

- TEpeuYeHb IMEePCOHATBHBIX JIaHHBIX, Ha O00pabOTKYy KOTOPBIX MJA€TCsi COTJIacue
CcyObeKTa MepCOHATBHBIX TaHHBIX;

- TIepeyeHb ACUCTBUN C MEPCOHATLHBIMU JIaHHBIMH, Ha COBEPIIEHUE KOTOPHIX JaeTCs
corjacue, oOIIee OMUCAaHUE HCIOJIb3YEMBIX OIMEPaTOpoOM CHOCOOOB 00pabOTKU
NIEPCOHATBHBIX JaHHBIX;

- CPOK, B TCUCHHUEC KOTOPOTO )IefICTByeT Corjacue, a TakKe MmopsAJ0K €ro OT3n6IBa.



Cornacue paboTHHKA HE TpeOyeTcs B CAEAYIOMIMX CyYasx:

- 00paboTKa MEepPCOHANBHBIX JAHHBIX OCYIIECTBIISIETCSI HA OCHOBAaHUU (eepatbHOrO
3aKOHA, YCTAHABJIMBAIOLIEIO €€ LIEJb, YCIOBUS MOTYYEHUs IEPCOHAIBHBIX JAHHBIX U
Kpyr CyOBEKTOB, NEPCOHAJIBHBIE JTaHHBIE KOTOPBIX MOAJIEKAT 00padOTKe, a TaKke
OIIPEEIAIOLIETO TTOJTHOMOUNS paboTOaATENs;

- 06pa60TKa IICPCOHAJIBHBIX JAHHBIX OCYHICCTBIEICTCA B MHCIAX HCIIOJTHCHUA
TPpYyOJOBOI'O JOI0BOpPAa, OI[HOﬁ N3 CTOPOH KOTOPOI'O SABJIACTCA CY6T)CKT IMCPCOHAJIBHBIX
JaHHBIX

- o6pa60TKa IMCPCOHAJIBHBIX AAHHBIX OCYHIICCTBIIACTCA I CTATUCTHUYCCKHUX WU
HNHBIX HAaYYHbIX ueﬂeﬁ IIpu yCJIOBUU 00513aTEeILHOr0 00e3TMUNBAHUS IMCPCOHAJIBHBIX
JaHHBIX

- 06pa60TKa IICPCOHAJIBHBIX NAaHHBIX HGO6XOI[I/IM3 I 3alllUThI JKU3HU, 3010POBbA UJIN
HHBIX KHM3HCHHO BaAXHBIX HHTCPCCOB pa6OTHHKa, CCJIIN IIOJIYUCHHC €TI0 COIJIaCHA
HEBO3MOXKHO.

Takum 00pa3om, B COOTBETCTBUHU €O CT. 86, 1. 14 TK P® B nensix obecrneuenus npas
U CcBOOOJ uenoBeka W TpaxaaHuHa PabGoromarens W ero mpeacTaBUTENH TMpU
00paboTKe MEepPCOHAIBHBIX JIaHHBIX PA0OTHUKA JOJHKHBI COOJIIO/IATh CIEAYIOIINE
oO1ue TpedoBaHuUs:

- 00pa0oTKa MEPCOHAIBHBIX JaHHBIX MOXXET OCYIIECTBISATHCS HCKIIOYUTEIBHO B
Hessix o0ecrnedeHust coOJII0/IEHUsI 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
COJICUCTBHS pPA0OTHUKAM B TPYIOYCTPOMCTBE, OOYyYEHHH U TPOABUKEHUHU IO
ciyx0e, obecriedeHus: TMYHOM 0€30MaCHOCTH pabOTHUKOB, KOHTPOJISI KOJWYECTBA U
Ka4yeCcTBa BBIMOJIHAEMOMN paboThl 1 00ecTieYeHHs COXPaHHOCTH UMYIIIECTBA;

- Npu omnpenejaeHuu oO0beMa U cojaepxkaHus, o0padaTbIBA€MbIX NEPCOHATBHBIX
naHHbIX PabGoromarens noimkeH pykoBojacTBoBaThesi KoHctutynmeinn Poccuiickoit
Oenepaunu, TpynoBeiM  kojaekcoM  Poccuiickoit  ®enepanui W WHBIMHU
dbenepaabHBIMU 3aKOHAMM;

- IpY NIPUHSATUYU PEUICHUH, 3aTparuBaloIIUX UHTEpeckl paboTHUKa, PaboTogaTens He
UMEET IpaBa OCHOBBIBATHCS HA MEPCOHAJIBHBIX JAHHBIX PAOOTHMKA, MOJYYEHHBIX
UCKIIIOYUTENIFHO B  pe3ylbTaTeé MX aBTOMATU3UPOBAHHOW 00pabOTKH WU
AJIEKTPOHHOT'O MOJIY4YEHMUS;

- 3alTUTa IEPCOHATBHBIX JAHHBIX PA0OTHUKA OT HEMPABOMEPHOTO UX MCIOJIb30BAHUS
WM yTpaThl obecmeunBaeTcsi PaboromareneM 3a cueT €ro CpeacTB B TOPSIKE,
YCTaHOBJICHHOM (pesiepaibHbIM 3aKOHOM;



- paOOTHUKH W HMX MPEICTABUTEIN JOJDKHBI OBITh O3HAKOMJICHBI IOJI PACIIMCKY C
TOKyMEHTAaMU  YUPEXKJCHHUs,  YCTAHABIWBAIOIIMMH  TOPSJOK  00pabOTKH
IIEPCOHAJILHBIX JaHHBIX pa0OOTHHKOB, a Takke 00 MX IpaBax U 00S3aHHOCTIX B ATOU
001acTH;

- BO BCCX CJIydasdaX OTKa3 pa6OTHI/IKa OT CBOHX IIpaB Ha COXPAHCHUC U 3alIUTY TalHBI
HCI[CﬁCTBHTCJIGH.

4, Hepez[aqa N XpaHCHUC IICPCOHAJIBHBIX TAHHBIX

[Ipu mepenade mepcoHANbHBIX JaHHBIX paboTHHkKa PabGoTtomatens AomKeH
co0Jr01aTh clieayolue TpeOoBaHuUs:

- HE coo0maTh TEpCOHAJIbHBIE JaHHbIE paOOTHUKA TpPETheld CTOpoHE 0e3
NUCBMEHHOTO corjacus pa0OTHHKA, 3a WCKIIOUYEHHEM CIy4aeB, KOTrjJa 3TO
HEOOXOMMO B LEJSAX MPEAYNPEKIACHUS YrpO3bl KU3HU U 3I0POBbI0 PaOOTHUKA, a
TaK)Ke B CIIy4dasX, yCTAHOBIIEHHBIX (peiepaibHbIM 3aKOHOM;

- HE cooOLIaTh MEePCOHAIBHBIE JAaHHbIE PAOOTHUKA B KOMMEPUYECKHUX LIENIX 0€3 ero
MACbMEHHOIO COTJIACHsI.

- TIPEeAYyIPEAUTD JINI, TIOJYYUBIINX MEPCOHATBHBIC JTaHHBIE PAOOTHHUKA, O TOM, YTO
OTU JaHHBIE MOTYT OBITh MCHOJB30BAHBI JIUIIL B IENAX, JUISI KOTOPHIX OHHU
COOOIICHBI, U TPeOOBaTh OT JTHUX JIMIl TOJITBEPKACHHUS TOTO, YTO ATO MPABUIIO
coOmonieHo. Jluia, mNoMyduBIIME TIEPCOHANIbHBIE JaHHBIE pPAOOTHUKA, OOs3aHbBI
COOJIIOJIaTh PEXUM CEKpPEeTHOCTH (KoH(puaeHnuanbHocTH). lanHoe Ilonoxkenue He
pacnpocTpaHseTcss Ha OOMEH IMEepCOHAIBHBIMUA JaHHBIMH PAOOTHHKOB B TIOPSJIKE,
YCTaHOBJICHHOM (petepaibHBIMUA 3aKOHAMMU;

- OCYIIECTBJISITH Tiepefady NEepCOHAIbHBIX JaHHBIX pPAaOOTHUKOB B IMpejesax
YupexaeHus: B COOTBETCTBUU C HACTOSAIINUM [lonoxeHuem;

- paspemiaTh JOCTYN K MEPCOHAIBbHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIELIMATIBHO
YIOJHOMOYEHHBIM JIMLIAM, TPU 3TOM YKa3aHHbIE JIMIA JOJDKHBI MMETh IPABO
MOJIy4aTh TOJBKO T€ MEPCOHANbHbIC JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOAUMBI IS
BBITIOJIHEHUS KOHKPETHOU (DYHKIIMH;

- HE 3ampamuBaTh HWH(POPMAIMIO O COCTOSHUU 3JI0POBbS  pabOTHWKA, 3a
UCKITFOUCHUEM TEX CBEJCHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHCHUS] pAOOTHUKOM TPYAOBOW (DYHKIIHH;

- mepeaaBaTh MEPCOHANIbHBIC JTaHHBIE PaOOTHUKA MPEACTABUTENSAM PAOOTHHUKOB B
MOPSAKE, YCTaHOBJIEHHOM TpynoBbIM KoaekcoMm Poccuiickon Penepauuu, u
OTpaHUYMBATh 3Ty HMHPOPMAIUIO TOJHKO TEMH TEPCOHAIBHBIMU JIaHHBIMU



paboTHUKA, KOTOPhIE HEOOXOAUMBI IS BHITTOJIHEHUSI YKa3aHHBIMU MPEICTABUTEIISIMUA
uXx (QYHKIIUH.

XpaHeHI/Ie H UCIIOJIb30BAHHUC IICPCOHAIBHBIX TaAHHBIX!

§ IlepconasbHble JaHHBIE PAaOOTHUKOB OOpalaTHIBAIOTCA M XPAHATCA B OTIENE
KaJIpoB, TEPCOHAIbHbIC JaHHBIC YyYalIMXcs OO0padaThIBAIOTCSI U XpaHATCA B
KaHLEJSIPUY U B TIPEJHA3HAYCHHBIX IS 3TOTO 3JIE€MEHTaX HMH(POPMAIIMOHHBIX CHCTEM.

§ IlepcoHanbHble JaHHBIE PAOOTHUKOB M YYalllUXCS MOTYT OBITh IIOJIYYEHBI,
OPOXOJUTh JANbHEHIIYI0 00pabOTKy M mepefaBaThCsi Ha XpaHEHUE KakKk Ha
OyMa)KHbIX HOCHUTENSX, TAK U B 3JEKTPOHHOM BHUJAE — B JIOKAJIbHOH KOMIIbIOTEPHOU
CETM M B CHEHHUAIBHBIX KOMIIBIOTEPHBIX MNporpammax: «1C: 3apruiata u Kaaps»,
«IlIxonbHBIM OpUCH U T.1..

[Ipn modydYeHMM TEPCOHAIBHBIX JAHHBIX HE OT pabOTHHUKA (3a HCKIIOYEHHEM
CJIy4aeB, €CIId TePCOHAJIbHBIC JaHHBIE OBLIM TMPEJOCTABICHBI PabOTOMATETI0 Ha
OCHOBaHWMH (he/IepalbHOTO 3aKOHA WM €CJIW IePCOHAIBbHBIC JTaHHBIC SIBISTFOTCS
o0I11IeTIOCTYTHBIMU) paboTofaTe b A0 Haudajla OOpabOTKM TaKUX IMEepPCOHATBHBIX
JIAHHBIX 00s3aH MPEOCTABUTh PAOOTHUKY CIICIYIONIYI0 HH(MOPMAIIHIO:

§ HauMeHoBaHue ((paMumivs, UMs, OTYECTBO) U aJpec oOmepaTropa WU €ro
MpEeJCTaBUTEIIS;

§ uenb 00paboTKH MEPCOHAIBHBIX TAHHBIX U €€ TPAaBOBOE OCHOBAHUE;
§ mpeamnoaraeMsie MOJb30BaTENN NEPCOHAIBHBIX JTAHHBIX;

§ ycraHoBJeHHBbIE HacTosmuM @DenepadbHBIM 3aKOHOM TMpaBa CyOBeKTa
MEPCOHAIBHBIX TAHHBIX.

5. HocTyn Kk nepcoHaaIbHbIM JaHHBIM PAOOTHUKOB

[IpaBo qocTyma K mepcoHaIbHbIM JaHHBIM PAOOTHUKOB UMEIOT:



- IUPEKTOp YUpEeKIACHNUS;
- COTPYAHUKH OTJENa KaJIpOB;

- COTPYJHUKH OyXTalaTepuu.

PaboTtHuk YupexxaeHusi uMeeT mpaso:

- IoJIydaTb AOOCTYII K CBOHMM IICPCOHAJIbBHBIM JdaHHBIM M O3HAKOMJICHUC C HHMHU,
BKJIFO49asa IIpaBO Ha 6€3BO3M€3I[H0€ IMOJIYy4YCHHUC KOIIUH 1100011 3allnucCH, coz[epxcameﬁ
IICPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa;

- TpC6OBaTB oT PaGOTOI[aTCHSI YTOUYHCHUA, HCKIIOYCHUA HWIN HCIIPABJIICHUA
HCIIOJIHBIX, HCBCPHLIX, YCTAPCBIINX, HCAOCTOBCPHLIX, HC3AaKOHHO IIOJYUYCHHBIX HJIN
HC ABJIAIOIINX H€O6XOI[I/IMI>IMI/I JJIs1 Pa6OTOI[aTeJIﬂ IICPCOHAJIBHBIX TAHHBIX,

- I1I0JIy4aTh OT Pa6OTOI[aT€J'ISIZ

§ cBemeHMSA O JIMIAX, KOTOPBIE MMEKOT NOCTYIl K IEPCOHAIBHBIM JaHHBIM HIIU
KOTOPBIM MOKET OBITh MPEJOCTABIECH TAKOW TOCTYIL;

§ mepeueHb 00padaThIBAEMBIX MEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJTYyYCHUS;
§ cpoku 00pabOTKH MEPCOHANBHBIX JJAHHBIX, B TOM YHCJIE CPOKH X XpaHEHUS,

§ CBeEHUS O TOM, KaKhe IOpUAMYECKHUE MOCIEACTBUS IS CyObEKTa NMEePCOHATbHBIX
JTAHHBIX MOKET MOBJIEYb 32 COO0M 00pabOTKa ero NepCoHaIbHbIX JaHHBIX.

- TpeboBaTh u3BelieHus: PaboromarenemM Bcex Jinil, KOTOPHIM paHee ObUTH COOOIICHBI
HEBEPHBIC WJIM HETIOJHBIC MEePCOHATBHBIC JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX
UCKITFOUCHUSIX, UCTTPABJICHUSIX WU JOTOTHCHUSX;

- 00aIoBaTh B YIOJHOMOUYCHHBIN OpraH Mo 3aluTe MpaB CyObEKTOB MEPCOHATBHBIX
JTAHHBIX WM B CYJIeOHOM MOPSAKE HEMTPAaBOMEPHBIE ICUCTBUS WK 0€31eUCTBUS

PaboronaTens mpu oOpaboTKe M 3aIUTE €ro MePCOHATBHBIX TAHHBIX;

- KOIMMPOBATh U ACJAaThb BBIIIHUCKH IICPCOHAJIBHBIX AAHHBIX pa6OTHI/IKa pasp€macTcsA
HCKIIIOUHUTCIBHO B CJ'Iy>K€6HBIX OoeisixX € IMMCBbMCHHOI'O pPa3pClICHHA Ha4dYaJlbHHKaA
oTAaca KaapoOB,



- mepenaya uMH(OpMAIMU TPEThEH CTOPOHE BO3MOKHA TOJBKO MPU MUCHMEHHOM
corjacuu pabOTHUKOB.

6. OTBETCTBEHHOCTh 32 HapYLICHHUE HOPM, PETYIUPYIOUINX 00pabOTKy U 3alluTy
NEPCOHANBHBIX JaHHBIX

PaGotHuku VYupexaeHus, BHHOBHbIE B HapyUICHHH HOPM, PErYIHPYIOIINX
nojiyueHue, 0OpabOTKy U 3allUTy MEPCOHAIBHBIX JaHHBIX pPa0OTHUKA, HECYT
JUCLHUIUIMHAPHYIO aJIMHWHHMCTPAaTUBHYIO, TI'PakKIaHCKO-IIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peIepaIbHBIMU 3aKOHAMH.



